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	Sample Policy Continued


From the HR Resource Center


Criminal and Background Check Policy

MRA NOTE:  Only include this topic if you conduct background investigations during employment.  If background investigations only occur pre-employment (or not at all), this section can be deleted. 

Criminal and background investigations are important to protect the Company, its employees, and its assets. 

The Company determines whether a criminal background investigation is required for a position based on the type of position, business necessity, and applicable state laws. <Periodic rescreening of background information may be necessary, depending on the requirements of the position.>  An employee may also be screened during employment if they are being considered for a change to a different position requiring a background investigation.  Having a criminal history does not automatically disqualify an individual from employment, transfer, or promotion. Several factors will be taken into consideration, including the nature and gravity of the crime, its relationship to the position, and the time since the conviction. Employees will be notified of the need to rescreen. The Company will ensure that all background investigations are held in compliance with federal and state statutes, such as the Fair Credit Reporting Act, and the required notices will be provided to the employee. 

Contact Human Resources for more information.
This sample document is only an example and is based on the laws in effect at the time it was written. MRA-The Management Association, Inc. does not make any representations or warranties regarding the appropriateness or prudence of using this information for any particular individual or situation. Your company should add, delete, or modify the content of this document as needed to suit your purposes. This material is for your information only and should not be construed as legal advice. In some circumstances it may be advisable to have legal counsel review final documents prior to implementation. 
For further assistance call or visit www.mranet.org, © MRA – The Management Association, Inc. 
Wisconsin: 800.488.4845  Minnesota 888.242.1359  Northern Illinois: 800.679.7001  Iowa & Western Illinois: 888.516.6357
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